
Life Insurance Benefits Decision Tree 
Did employee 

request more than 
$25,000 Part B 
Supplemental 

Spouse or 
$50,000 Part D? 

Did employee 
return the Life 

Insurance 
Enrollment form 
within 60 days 
of eligibility? 

 

Is employee 
eligible for 
PEBB 
benefits? 

No 

Yes 

Employee 
receives New 
Employee Kit 

• Advise employee 
carrier approval is 
required  

• Employee must 
send Evidence of 
Insurability form 
to carrier 

• Key requested 
Part E coverage 

• Send a copy of 
the form to carrier 
for approval 

*Guaranteed issue amounts include: Part B Basic Spouse/Dependent, Part B Supplemental Spouse up to 
$25,000, Part C Optional, Part D Supplemental up to $50,000, and Part E Accidental Death and 
Dismemberment requested within 60 days of eligibility. 

Have employee:  
• Designate a 

beneficiary 
• Sign and 

date the form 

Verify 
employee 
is enrolled 
in Part A 

Basic 

No 

Yes 

No 

Yes Yes Yes

Did employee 
request Optional 
Life Insurance? 

Did employee:  
• Designate a 

beneficiary? 
• Sign and d

the form?

• Advise employee 
carrier approval is 
required  

No 
No 

ate 
 

• Employee must 
send Evidence of 
Insurability form 
to carrier

Key 
requested 
amounts 

• Key guaranteed 
issue* amounts 

• Send a copy of 
the form to carrier 
for approval 

Once guaranteed 
issue* amounts 
move to current 
column, key 
additional requested 
amounts

Not eligible for 
Life Benefit

Once Part E moves to 
current column, key 
additional requested 
amounts 

Receive Final Action 
Notice from carrier 

with decision 

Key decision 


